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Kinds of Speeches

A speech could be made, at both formal and informal occasions, to inform,
persuade, or entertain. Speeches by historians and scientists are largely informative.
A speech which is meant to persuade an audience could be made by managers
during a sale’s pitch or by politicians to encourage people to vote in favour of something
or take some actions. Entertaining speeches are given at informal gatherings like
dinner parties, team parties and weddings to raise a toast. These are not meant to
teach anything to the audience. These speeches rely heavily on anecdotes and
humour while in the other kinds of speeches they may be used sparingly.

There is no hard and fast rule that one needs to adhere to while preparing a
speech. However, to fulfil one’s purpose and to communicate effectively one should
equip oneself to both prepare and deliver Speeches. You would come across several
occasions both now, while in college and later in your career, when you may have to
deliver a speech. For instance, you may have to Prépare a speech for an event in
college — a welcome speech or deliver the vote of thanks, or a speech to share the
concept note of an event, or you might make a Speech at an oratorical competition.
Most of you would make a seminar presentation in the classroom or summarise your
project at a viva-voce. In all these instances you would have to prepare a speech.

Types of Speeches
Based on the type of delivery, speecheg could be classified as:

1. Speech from memory 2. Delivery bageq on a manuscript
3. Extempore 4. Imprompty



Although speeches could be composed and delivered in different ways, they
generally follow a common format. The introduction contains a hook to draw the
audience’s attention. It highlights what would be spoken about in the speech, the
purpose and prepares the audience to pay attention to what is to follow. The hook
may be an anecdote, a joke, or interesting facts or statistics that is gripping. The body
has the main points supported by details, real time examples, or statistics. ifi a
persuasive speech the speaker presents arguments and counterarguments to
convince the audience in believing their point of view. The conclusion summarises
the key points made and ends with a powerful thought. The speaker makes an appeal
for a specific action or motivates the audience to decide in the concludmg remarks of

a persuaswe speech

The easlest way to learn to make a good speech is to learn from examples.
History is filled with landmark speeches made by world’s top leaders and

performers.

" (1. Write an essay on the uses, kinds, types and classification of listening
to famous speeches.

1. Definition of speech

For our purposes, speech may be defined as the communication of thought and
emotion by means of voice_,‘ language and bodily action. By speech we mean
conversation, discussion, -public speaking, reading aloud, acting and even booing,

hissing, heckling or sign language.

2. Uses of the speeches

In speeches to inform, stimulate and convince, catchlng and holdlng audlence
attention is the first requirement.

In speeches to entertain it is almost the only requnrement because duliness
defeats everythlng else a speaker attempts to do.

3. Speeches are mterestmg when they are adapted to the audience.

When speeches apply the factors of attention such as sugmf icance, humour
uniqueness or familiarity, problems, concreteness, antagomsm and variation.

Speeches to entertain should include maximum variety of delivery and appropriate
speech orgamzatlon as well as constant use of the attentlon controlling

1.

factors.



ch . al talk
stics of a good i 2. Itis like @an inform

is brief 3
1. Itis clear A 4. II: s audience onented
3. Itis vivid and concré e 6.

5. Itis interesting

3. Characteri

us? nd a few great Storiest 1

famo -
4. What makes a speech ssage a
ant mé . Ins
t speeches include 2 clear, relev ons an d loads of dafta tead kea |
Thte t;es;z sp et fancy Power Point preseﬂtdadle and end. Those kinds of speeche, -
illustrate it. Forg SR
beginning:

your speech simple, with a clear ave to be read.

are easier to deliver because they do not h
5. Kinds / Types of speeches:
There are four main kinds of speech delivery:

1. Impromptu 2. Extemporaneous

3. Manuscript 4. Memorizeq

: f the moment, a5
et - ering message on the spuro : , as
Impromptu speaking involves dellvenngsT = smporaneous speaking consists

when someone is asked to “say a few word ' A
of delivering a speech in a conversational fashion using NOIES.

6. Impromptu speeches

An Impromptu speech is given with little or no preparation, usually about a topic |
that the speaker knows well. An Impromptu speech is given with little or-no preparation, |
yet almost always with some advance knowledge on the topic. For example, if called |
on to speak in class; a student might give a short impromptu speech about a topic |
that was in the assigned readings. Additionally, impromptu speaking is rarely
appropriate for occasions which require more reasoned discourse with supporting
ideas or more formal events. We must list ways to quietly prepare when called upon |
to give an Impromptu speech. There are ways to prepare and deliver impromptu
speeches by anticipating the more common impromptu contexts. :
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8. Manuscript speech

When we listen to the Presi -
sident d : ;
to a well-crafted speech being eliver a State of the Union message, we listen

' read from a teleprompter. The speech has been
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pause for applause and when to expect laughter. This form of speaking is
useq when the gxaq words mattera__nd when much time and energy is expended on
9ol gvelything just right. There are times when people who are not leaders of

countries deliver manuscript Speeches as well. Unless we are specifically told by
our |nst.ructor to prepare and deliver a manuscript speech, we should never write out
the entire speech. We must spend our time developing our outline, organizing our

ideag, and.determining where we can best insert our supports. Then we must
practice using the outline while speaking. |

9. Memorized speech

When we were in elementary school, did we ever have to memorize a poem or
a part of a speech? If we are like most students, the answer is “Yes”. There is
‘nothing wrong with memorization." But if we try to memorize a speech, we risk
forgetting what we planned to say and coming across as completely unprepared.
Memorizing our speech i$ even worse than reading it. All the objections that apply to
the read speech also apply to the memorized speech. Spontaneity is gone. The
speech can sound stilted. Often, delivery is too rapid. Concentration is onthe words,
not the ideas. Sometimes the speech sounds too formal, like a written essay. There
is minimal feedback or other contact with the audience. And what happens if our
mind goes completely blank or if an audience member iqterrupts? The entire
presentation will likely fall apart. Memorizing a speech puts entirely too much pressure

onthe speaker. .



